
Booking Instructions 

From the Training Hub Website: 

1. Click the ‘TeamNet’ button. Please note: This will take you to the Lincolnshire TeamNet Training 

Topic page.  

2. Click the course title you are interested in.  

3. Click the ‘I would like to attend’ button. 

4. Click ‘Close’.  
5. Repeat steps 2 – 4 for any further courses you would like to attend.  

Please note: Clicking the ‘I would like to attend’ button registers you on to the course.  

The Training Event will appear on your Homepage in the ‘Coming up’ section, for example: 

 

And also in your TeamNet Diary (via the grey Menu bar), for example: 

 

 

From your TeamNet portal: 

1. Search for ‘Lincolnshire TeamNet Training’ on your Homepage 

2. Click the Topic page in the results.  

3. Click the course title you are interested in.  

4. Click the ‘I would like to attend’ button. 

5. Click ‘Close’.  
6. Repeat steps 2 – 4 for any further courses you would like to attend.  

Please note: Clicking the ‘I would like to attend’ button registers you on to the course.  

The Training Event will appear on your Homepage in the ‘Coming up’ section, and in your TeamNet 

Diary. 

 



Booking the Webinar without a TeamNet Account  

If you do not have a TeamNet login but interested in finding out more about what it can offer you 

can still join a webinar.   

1. Go to the Training Hub website. 

2. Click the ‘TeamNet’ button. Please note: This will take you to the Lincolnshire TeamNet Training 

Topic page.  

3. Click the course title you are interested in.  

4. Make a note of the course title, date and time and create a calendar event for yourself with the 

relevant details.  

5. Repeat if required.  

 

 

 

 

 

 

  



Cancelling your place 

Should you need to decline the Training: 

From the Training Hub Website: 

1. Click the ‘TeamNet’ button. Please note: This will take you to the Lincolnshire TeamNet Training 

Topic page.  

2. Click the course title. 

3. Click ‘Change’ 

 
4. Click ‘Decline’ or ‘Mark as undecided’. 

 
5. Click ‘Close’.  

 

From your TeamNet portal: 

1. Search for ‘Lincolnshire TeamNet Training’ on your Homepage 

2. Click the Lincolnshire TeamNet Training Topic page in the results.  

3. Click the course title. 

4. Click ‘Change’ 
5. Click ‘Decline’. 
6. Click ‘Close’.  

 

 

  



Joining Instructions 

For staff with a TeamNet account: 

1. Login into TeamNet 10 minutes prior to the session commencing. 

2. Click the title of the webinar on either your Homepage or TeamNet Diary. 

3. Click ‘Go to Online Meeting’. 

 
4. Click ‘Open’ or ‘Open Teams’.  
5. Click Join now.  

 

For staff without a TeamNet account 

When your calendar reminder appears from your diary, go to the Training Hub website. 

Navigate to the Courses and Events page 

1. Click the ‘TeamNet’ button. Please note: This will take you to the Lincolnshire TeamNet Training 

Topic page.   

2. Click the title of the course.  

3. Click ‘Go to Online Meeting’. 
4. Click ‘Open’ or ‘Open Teams’.  
5. Click Join now.  

 

 

  



Questions and Queries 

The Lincolnshire TeamNet Training has a Discussion board for any open queries or future webinar 

suggestions can be added there.   

For login enquiries or any issues with accessing your portal, please contact the Customer Support 

Team email: teamnet@agiliosoftware.com or tel: 0191 2875800 

Any other enquiries please contact Suzanne Straughan suzanne.straughan@agiliosoftware.com 
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